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Product Description 
This popular utility can be used by administrators or end users to mass 
import documents into iManage WorkSite from a directory structure. Once a 
directory is selected, the entire directory and sub-directories are brought into 
a "spreadsheet" view. Each column in the “spreadsheet” represents a 
WorkSite field. Fields can be filled out by column, sub-directory or 
individually. Look-ups link back to the WorkSite database for verification of 
field values.  
 
Once the fields are filled out, the program imports all documents into 
WorkSite, automatically creating the profiles. In addition, the existing 
directory structure can be automatically created as folders inside of 
WorkSite.  
 
Once imported, the files are deleted, moved, or the extension is changed 
depending on the customizable settings. 

 

To Place Order Contact: 

Donna Keys 

4426 Mountain Rd. 

Pasadena, MD  21122 

Phone: (202) 588-2000 x4109 

Fax: (410) 360-6052 

Email:  dkeys@younts.com 

  Desktop Importer for WorkSite© 

Features:   

► Mass imports entire directory   

trees 

 

► Simple end user interface 

 

► Automatically builds folders in 

WorkSite 

 

► Checks for duplicate files 

 

► Tags, moves or deletes files after 

import       

Easy To Use Graphical Interface 

Browse to a directory structure of files you wish to import. Once the starting 
directory is selected, the spreadsheet is loaded. Walk through each of the 
fields and fill out the appropriate values. The program is fully tied to the 
WorkSite database. You can fill out fields freeform or use the look-up feature 
to validate field values. The original path and document name can be 
inserted into the comment field for easy searching.  Once complete, click the 
import icon and all of the files will be imported into WorkSite. 
 

Requirements: 
 
• Windows 2000/2003/XP 
 

• 256 MB Ram 
 

• DeskSite or FileSite 6.x/8.x 

Pricing: 
 

$25 per licensed WorkSite 
user* (min. 50 users) 

 
$5,000 for single server user 

license (unlimited 
imports to a single 
WorkSite database) 

 
(Annual Maintenance calculated 

@ 18% of total list price) 

 
* Must match WorkSite client 

license count. 


